
Supply Chain Clerk required
in Penang

Job responsibilities

• Document circulation within internal & external.
• Documents filing.
• Send Purchase Orders to vendor.
• General office duties as assigned by Manager or Senior Supply Officer.
• Handling of reject documents from IQA.

Job requirements

• SPM.
• Basic computer skills – MS Office (Excel, Words, PowerPoint).

Contact

Ms. GH Ho
Senior HR Officer
ESCATEC Electronics Sdn. Bhd.
Penang, Malaysia
GH.Ho@escatec.com
+60 4 611 228
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